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Guidelines for Funding Applications
All proposals must meet these fundamental criteria:
· Applicants and all participating organizations are members of C.A.D.M.E.
· Be undertaken by Canadian Registered Charities, or registered as a society in Alberta under the societies act, or as an educational institution.  See the Canada Customs and Revenue agency to determine if your organization qualifies.
· Be initiated by a school music program.

· Be located in the greater Calgary area as defined as those regions covered by the C.B.E.; C.C.S.B., Rockyview School Division; Foothills School Division, Golden Hills School Division, Chinook’s Edge School Division as well as the charter and private schools located within this geographic region.
· Contribute directly to the development of Music Education in schools.
· Clearly demonstrate the need for any and all requests and provide relevant background information to support this.
· Be one time costs or if ongoing costs are required, future support must be demonstrated through other sources.
· Detailed budget for project is attached to the proposal including all sources of funding. Any requests for equipment MUST include written quotes from suppliers as well as evidence of research into the specific products being purchased and a rationale for these decisions.
· Successful applicants must provide opportunities for C.A.D.M.E. to be publicly acknowledged and recognized.
· Successful applicants must provide opportunity for representatives of C.A.D.M.E.” to attend or participate at the event.
· Successful applicants must include acknowledgement and/or logos  on any printed materials (provided by C.A.D.M.E.).
· Send proposal electronically to CADME Website
· A follow-up, post project report including financial data and indication of success shall be submitted to C.A.D.M.E. within 60 days from completion of project.

All proposals should:

· Provide evidence of support from all stakeholders (Music Parents, school). Letters from Principals, Music Parent Presidents, etc. should be included.

· Include multiple organizations (partnerships) where possible. In particular, the involvement of junior high feeder schools is encouraged.

As part of the funding process, applications will be reviewed with attention to the following:

· Incomplete submissions will not be considered.

· Late submissions will not be considered.

· Documentation is thorough and clear. 

· Capacity to carry out the proposed project.

· Sound governance and management.

· Accountability to all stakeholders.

· Financial solvency and transparency.

· Other sources of funding have been investigated.

· Applicants who have not submitted final reports from previously approved projects on time, are not eligible to apply until this is resolved.

The “Jazz in Schools Initiative” does not support the following:

· Proposals that are not initiated by high school music programs.

· Fundraising events and programs.

· Retroactive expenses.

· Non-jazz projects.

Mail/Deliver all 7 copies of your proposal to:
CADME c/o Ernest Manning High School

3600 – 16th Avenue SW

Calgary, Alberta

T3C 1A5

ATTN: Kevin Willms
